Faculty sends HRS temporary
telecommuting application

HRS contacts faculty and
determines if a reasonable
accommodation is needed

Faculty needs a
reasonable accommodation

Under direction of HRS, faculty
completes request for
reasonable accommodation
within 5 days of HRS receiving
telecommuting application

HRS makes the
determination if faculty
qualifies for telework,
according to ADA

Faculty IS qualified

HRS sends indication
of approval to chair

Chair and dean

review application;

Faculty
NOT qualified

Faculty does NOT need a

Decision Matrix: Faculty Telecommuting Request
December 2020

HRS informs chair of

reasonable accommodation

request and decision

Faculty and chair
meet to discuss
request; chair
considers program,
course, and student
needs

Chair makes decision
on telework

application

Faculty request supported

Faculty completes
temporary telework

application; sends to
chair

inform provost

Chair works with
faculty to convert
classes to online or

VR; students
notified of changes

Faculty request
NOT supported

Faculty continues
with face-to-face
assignment




